
AGENDA SUBJECT TO CHANGE UP TO AND INCLUDING THE DAY OF THE MEETING 

 

TOWN OF COLTON  

Town Board Meeting 6:00 p.m. August 20, 2025 

AGENDA  

Meeting is not open to the public discussion/opinion until and after “Courtesy of the Floor” 

unless asked. 

 

 

⮚ CALL TO ORDER – PLEDGE OF ALLEGIANCE  

⮚ Adopt the agenda/ADOPT ROBERT’S RULES OF ORDER 

⮚ Warrants / Transfers – Approval of bills, Bank Reconciliation, Transfers  

⮚ Courtesy of the floor – OPEN TO THE PUBLIC (3-minute limit) 

⮚ County Legislator – Rick Perkins 

⮚ TOWN ENGINEER – JEFF TUBOLINO 

⮚ DEPARTMENT REPORTS 

o Animal Control / Dog Warden  

o Assessor / Bookkeeper   

o BTI  

o Code Enforcement / DPW / Safety  

o Highway Dept.  

o Committee Reports 

▪ Library 

▪ Planning / Zoning  

▪ Trail System (Steve) 

▪ Hennessey Park (Progress report) 

o Town Clerk / Tax Collection (Appointments / Resolutions) 

 

⮚ CORRESPONDENCE  

 

⮚ UNFINISHED BUSINESS 

o Approve Resolution for APA to approve Land Code to address Nuisance Lighting. 

o Sidewalk to be completed in the month of September 

o Painting of Library to be completed in September 

o Pointing up chimney at the Library 

 

⮚ NEW BUSINESS 

○ Open Meeting Law 

○ Local Government Conference in October 

 

 

➢ ADJOURNMENT 
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County of St. Lawrence, State of New York, 94 Main St., Colton, NY 13625 

 

Present: Ronald Robert, Town Supervisor        Councilpersons: Lisa Fisher - absent 

  Kevin Hawley, Highway Supt. - absent                    Kevin Beary 

  Darren Richards, Code/Safety/DPW Supt.                  Stephen Knight 

  Jennifer Cole, Town Clerk         Ed Fuhr 

 

Meeting Attendees: Jeff Tubolino, Rick Perkins, Margaret Zappia, Shelley Rayner, Brittney Gravlin, Mary Jane Watson, 

Nancy Robert, Grace Hawley, Timmy Hawley, Matt Planty, Aaron Johnson, Corey Adams, Becky Allen, James Williams, 

Linda Shaver, Chad Dennis, Tracy Harcourt, Ed Harcourt  

Online Attendees: Dennis Eickhoff, Kris Koehler, Cynthia Hennessy, Peggy Mousaw, Peggy Shea, Audrey Marshall,    

 

Technical difficulties during this meeting. There may be portions of no sound/video throughout the recording. 

 

Supervisor Ronald Robert opened the meeting with the Pledge of Allegiance at 6pm, as scheduled. 

Motion #1 

Adopt the Meeting Agenda as well as Robert’s Rules of Order 

Councilman Fuhr made the motion to adopt the agenda as well as Roberts Rules of Order, seconded by Councilman 

Knight. Councilman Beary proposed an amendment to the motion to the purchase of the Roberts Rules of Order books as 

well. Six copies in total: one for the town clerk, the remaining for the town board members. Books will remain property of 

the Town of Colton. Councilman Knight seconded the amendment.  

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

Motion #2 

Authorize Bank Recon, Transfers, & Bills in Warrant #8, 2025 

Motion made by Councilman Knight, seconded by Councilman Fuhr to authorize payment of bills labeled Warrant #8, 

complete a budget amendment, and a transfer as indicated below. 

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

  

General Fund   ……………………………………………………………………………      $128,400.50 

Highway Fund ……………………………………………………………………………          27,835.14 

Library Fund    ……………………………………………………………………………            1,716.40 

Colton Light ………………………………………………………………………………               918.91 

South Colton Light District   ……………………………………………………………....              858.86 

Sewer Fund #1   ……………………………………………………………………………           5,813.20 

Water Fund #1   ……………………………………………………………………………         12,038.66 

BUDGET ADJUSTMENTS:  

Transfer Source:     Amount:         Transfer to: Transferee:     Amount: 

1620.11 Summer Help    $5,000.00  A1440.400 Engineer Contr.     $15,000.00 

A1990.400 Contingency   19,700.00         A1620.100        Building Personnel S.      28,000.00 

A4068.12 Insect Blk Fly P.S.     5,000.00         A7310.100 Youth Programs        3,700.00 

A4068.13 Insect Mosq P.S.     7,500.00  A3010.200 Public Safety     146,100.00 

A599 Fund Balance  156,900.00  A3340.400 Signs Traffic Control        1,300.00 

DA5130.400 Machinery C     7,400.00  DA5130.200 Highway Equip.        7,400.00 

DA5110.1 Road Maint. P.S.   19,100.00  DA5140.100 Brush & Weeds       19,100.00 

L7410.45 Fuel          400.00  L7410.454  Covid             400.00 

SS8110.4 Sewer Contr.      1,739.00  SS8110.13 Sewer Clerk          6,500.00 

SS1990.4 Contingency      2,586.00 SS8110.200 Sewer Equip         2,825.00 

SS8110.11 Sewer Admin.     5,000.00 

SW1990.4 Contingency      1,039.00 SW8310.13 Water Clerk         6,000.00 

SW599 Fund Balance    68,961.00 SW8310.2  Water Equipment      54,000.00 

      SW8310.4 Water Contr       10,000.00 

 

Courtesy of the Floor: 

Rebecca Allen requested a correction to the June 18th meeting minutes to clarify she did not decline committee 

membership, only the nomination at that time due to meeting tension. The town clerk agreed to change the wording of the 

minutes but explained that meeting minutes are not verbatim.  

Linda Shaver asked about the town website and why it doesn’t state which roads are open for ATV usage. Discussion on 

state law regarding opening town roads for ATV use. Clarification that only certain roads can be opened, not all, and must 

connect trailheads. County Legislator Rick Perkins explained state law and grandfathered roads. Councilman Knight 

responded that the committee would continue research. 

Peggy Mousaw asked about Google meets and the reoccurring invite. Is this something that can be on the website? 

Ms. Mousaw would like the board to consider a possible ordinance regarding the lawn signs. Code Enf. Officer D. 

Richards to give code ordinance to the board. 
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Councilman Beary left the meeting at 6:32pm. Returned at 6:34pm. 

 

Engineer Report: Jeff Tubolino 

Town awarded $50,000 state grant for a sewer district feasibility study in Higley Flow area, requiring a $10,000 town 

match. Jeff explained grant, match requirement, and process. Discussions on funding and implications. Grant must be 

submitted by August 29th, 2025. This study does not obligate the town to build a sewer district. NYS Law this study 

cannot be paid out of the current sewer district budget.  

Motion #3 

Councilman Knight motioned to accept the grant as well as to commit $10,000.00 from the General Fund for the grant 

match requirement, seconded by Councilman Fuhr. 

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

Bookkeeper/Assessor Report: Shelley Rayner 

Budget season started; department heads must submit requests by August 29th.  

Enhanced STAR exemption process now handled by NY State, not local assessors. Discussed implications for seniors. 
Ms. Rayner also reminded the board of the need to review the volunteer firefighter exemption, 466A, before December 

9th.  

 

Code Enforcement/DPW Report: Darren Richards 

Proposal to pursue a $5,000 grant for a textile reuse program, including a shed and trailer for collection and distribution. 

This would be a clothing reuse center. Mr. Richards would like to get Cindy McLean involved as well as students from 

CPCS. Darren explained program and logistics. Discussed handling of unusable textiles. 

Motion #4 

Councilman Beary made the motion to accept textile reuse grant, seconded Councilman Fuhr. 

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

Mr. Richards requested approval to plant a sugar maple tree at Sunday Rock. Brookfield Inc. donated the tree to the town. 

Darren explained the proposal. Willow Tree Florist will guarantee the tree for two years. 

Motion #5 

Councilman Fuhr made the motion to plant a sugar maple tree at Sunday Rock, seconded by Councilman Knight. 

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

Mr. Richards touched on the engineering grant Mr. Tubolino spoke of previously. Darren stated the town needs an RFQ 

(request for qualifications) ad in the towns official paper as well as a committee to review qualifications submitted.  

Motion #6 

Councilman Knight made a motion to proceed with the RFQ ad in the towns official paper and the committee for approval 

of qualifications, seconded by Councilman Beary. 

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

Councilman Ed Fuhr will be the town board representative on the qualifications committee. 

 

Mr. Richards spoke on an escrow agreement between the Town of Colton and Little Cold Brook, LLC. for a solar project 

review. Planning board recommended $30,000 escrow for review of Blue Wave Energies solar project at Fireman's Field. 
Darren explained escrow process. Discussion on account and the needs of such an account. The escrow account needs to 

be separate from other Town of Colton accounts and needs to be non-interest bearing.  

Motion #7 

Councilman Beary made the motion to accept $30,000 escrow agreement, seconded by Councilman Fuhr.  

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

Code Enforcement Officer Darren Richards spoke on Verizon proposing a new cell tower near Cary Falls. Location, 

coverage, and community impact were discussed. The conditional use permit will be discussed at the next planning board 

meeting.  

 

Library Report: Dennis Eickhoff 

Chimney repairs underway; budget preparation ongoing. 
 

Planning Board Report: Kirke Perry 
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Four subdivisions reviewed; Blue Wave Solar project discussed; comprehensive plan survey received over 230 responses. 
Next meeting will be September 15th at 5pm. 

 

Trail System Report: 

A letter was sent to DEC; meeting scheduled for August 28th to review recreational management plan. 

 

Hennessy Park: 

Councilwoman Fisher to meet with panel on August 25th. 

 

Town Clerk Report: Jennifer Cole 

Request for renewal of State of Emergency for FEMA purposes. 

Motion #8 

Councilman Knight made the motion to renew the Town of Colton SOE for FEMA purposes, seconded by Councilman 

Fuhr. 

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

The town clerk requested the board approve a transfer from Fund Bal A599 to the Deputy Clerk line A1410.12 – in the 

amount of $4,066.80. As well as a transfer from the Clerk contractual line A1410.4 to the Deputy Clerk line 1410.12 – in 

the amount of $4,728.60.  

Motion #9 

Councilman Fuhr motioned to approve the above transfers, seconded by Councilman Knight.  

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

Ms. Cole requested board approval for transferring the remaining amount from tax account A1330.2 to tax account 

A1330.4 

Motion #10 

Councilman Knight made a motion to transfer the remaining balance from A1330.2 to A1330.4, seconded by Councilman 

Fuhr. 

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

Ms. Cole requested the town board establish records management lines in the budget; personnel, equipment, and 

contractual. 

Motion #11 

Councilman Knight made the motion to establish a records management lines in the budget for personnel, equipment, and 

contractual; seconded by Councilman Fuhr. 

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

Ms. Cole and Deputy Gravlin have been interviewing vendors for RM services. We’ve spoken to and received quotes 

from FileBank, Toshiba, and Advanced Business Solutions (ABS). The town clerk gave a breakdown cost of each 

company interviewed. The town clerk is recommending termination of the current Toshiba contract and move to ABS, 

allowing the town clerk and/or the supervisor to sign off on any necessary documents to complete.  

Motion #12 

Councilman Fuhr motioned to terminate the current Toshiba contract and move to the Advanced Business Solutions 

contract, seconded by Councilman Knight.  

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

The town clerk requested board approval to proceed with resolution 14-2025 Electronic Records Management & Records 

Management Officer. 

Motion #13 

Councilman Knight made the motion to approve and sign resolution 14-2025 for Electronic Records Management & 

Records Management Officer, seconded by Councilman Fuhr. 

Ayes 4 Robert, Knight, Beary, Fuhr 

Noes 0 

Absent 1 Fisher 

Motion carried 

 

ELECTRONIC RECORDS MANAGEMENT & RECORDS MANAGEMENT OFFICER AUTHORITY 





Budget Adjustments for Month Ending July 2025

General Fund Balance  Transfer

A1440.400 Engineer, contr -$4,402.50 $15,000.00

A1620.100 Buildings P.S. -$16,813.97 $28,000.00

A7310.100 Youth Programs -$1,357.00 $3,700.00

A3010.200 Public Safety $29,150.00 $146,100.00

A3310.400 Signs Traffic Control -$1,246.23 $1,300.00

Totals $5,330.30 $194,100.00

Recommendation for Transfer Source

A1620.110 Summer Help $5,000.00

A1990.400 Contingency $19,700.00

A4068.12 Insect Black Fly P.S. $5,000.00

A4068.13 Insect Mosquito P.S. $7,500.00

A599 Fund Balance $156,900.00

$194,100.00

Highway

DA5130.200 Highway Equipment -$7,323.50 $7,400.00

DA5140.100 Brush & Weeds -$19,021.97 $19,100.00

-$26,345.47 $26,500.00

Recommendation for Transfer Source

DA5130.400 Machinery Contr $7,400.00

DA5110.100 Road Maint P.S. $19,100.00

Library $26,500.00

L7410.454 Covid -$392.00 $400.00

Recommendation for Transfer Source

L7410.450 Fuel $400.00

Sewer

SS8110.130 Sewer Clerk -$483.74 $6,500.00

SS8110.200 Sewer Equip -$2,823.42 $2,825.00

$9,325.00

Recommendation for transfer source

SS8110.400 Sewer Contr $1,739.00

SS1990.400 Contingency $2,586.00

SS8110.110 Sewer Admin $5,000.00



$9,325.00

Water

SW8310.130 Water Clerk $8.83 $6,000.00

SW8310.200 Water Equip. 21,113.11 $54,000.00

SW8310.400 Water Contr. -3,188.49 $10,000.00

$70,000.00

Recommendation for Transfer Source

SW1990.400 Contingency $1,039.00

SW599 Fund Balance $68,961.00

$70,000.00



At The July 7th Full Board Meeting  

 

We Had 23 Resolutions 

 We Had 11 Modifications to The Budget  

 We Had 5 Agreements/ Contracts to Be Signed  

 

We Had a Resolution Proclaiming July 20-26 as Probation, Parole, and community supervision week 

We Had a Resolution declaring June as “Men’s Health Month” 

We Had a Resolution proclaiming July as National Hemochromatosis Screening and awareness month 

We Had a Resolution authorizing to abolish a senior Account Clerk and create a Fiscal officer in the Department of 

Highways  

We Had a Resolution Encouraging Congress to Reinstate the Snap-Ed program in the Proposed FY 2026 Federal 

Budget 

We Had a Resolution urging the Governor to reconsider the Reappropriation of $50 million in Taxpayer Funds for 

Legal Fees for Undocumented Immigrants 

We Had a Resolution Appointing a Personnel Officer for St Lawrence County 

 

If Anyone Has Any Questions, Please Feel Freel to Reach Out to Me. 

 

Rick 

 

   
 
 
 
 
 
 
 

 

 
 













The Town of Colton is an equal opportunity employer. 

 

Town of Colton 
94 Main Street 

Colton, NY  13625 

(315) 262-2810 

 
     Ronald Robert                                                                          Kevin S. Hawley  

     Town Supervisor                                                                                      Supt. of Highways 
    Jenn Cole                                                                                                                                                                                                        Darren T. Richards 

   Town Clerk                                                                                                                                                                                                           Supt. of Public Works  

 
 

 

To: Colton Town Board 

Re: Town Engineer Report for August 2025 Board Meeting 

From: Jeff Tubolino 

 

Water Treatment Plant Improvements 

The tank telemetry was installed on August 12, 2025 and is functioning as intended.  The pump control system 

training took place on August 19, 2025.  There is some minor work left to do: demolition of old electrical gear and 

the existing NCC alarms need to be tied into the pump control system. 

 

Culvert Crossing Improvements 

The Engineering Report is finished, reviewed with Kevin Hawley on August 14, 2025, and submitted to Homeland 

Security on August 19, 2025. 

 

Pedestrian Improvements (Garrett Rd – Main Street along NYS Rte 56) 

On hold until we get a contract from NYS. 

 

Pedestrian Improvements – 2025 (Symonds Sq. and Pleasant St.) 

The project was rebid on August 14, 2025.  The Town awarded the project on August 15, 2025 as follows: 

• Symonds Sq – Bid Item 1:  $47,880.00 to Northern Sons Construction, LLC 

• Symonds Sq – Bid Item 2:  $33,310.00 to Northern Sons Construction, LLC 

• Pleasant St – Bid Item 3:  $94,050.00 to Bonno Builders, LLC 

• Total Base Bid: $175,240.00 

 

Aerosmith Development – Bluewave:  4.98 MW AC Community Solar Project at 385 Hanson Rd and 230 Gulf Rd 

We reviewed the submission provided to the planning board.  A review letter will be forthcoming. 

 

Higley Flow Sewer District 

The Town was successful in obtaining an Engineering Planning Grant (EPG) $50,000 grant from NYS Environmental 

Facilities Corporation (NYSEFC) to prepare an Engineering Report (study) for the Higley Flow area.  See attached 

award letter.  The award letter requests the Town sign the Acknowledgement and Acceptance of EPG Grant Award 

by August 29, 2025 and enter into an Agreement with NYSEFC by September 30, 2026.    

 

NYSEFC will require the Town to request qualifications from engineering firms to prepare the Engineering Report.  

See attached NYSEFC’s Architectural/Engineering procurement requirements. We suggest the Town Board prepare 

a request for qualifications and establish dates for the following at the September 2025 Board meeting: 

 



The Town of Colton is an equal opportunity employer. 

 

 

Description Date 

Request for Qualifications Advertised  

Request for Qualifications Received  

Review Qualifications   

Award Consultant  

   

   







        
         

 

 
 
 

 
 

 
   

 
  

  
   

 

 
 
 
 

 
 

 
 

 
 
 

    
 

   
 

 

w 
RK 

ATE 
Environmental Department 
Facilities Corporation of Health 

New York State Revolving Fund 
ARCHITECTURAL/ENGINEERING 
SERVICES PROCUREMENT FOR 

CERTAIN ENVIRONMENTAL 
FACILITIES CORPORATION FUNDED 

PROJECTS 

Effective October 1, 2024 

New York State Environmental Facilities Corporation 
625 Broadway, Albany, NY 12207-2997 

P: (518) 402-6924 
www.efc.ny.gov 

A/E Services Procurement Guidance Page 1 of 4 
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ARCHITECTURAL/ENGINEERING SERVICES PROCUREMENT FOR STATE REVOLVING FUND 
(“SRF”) AND SEWER OVERFLOW AND STORMWATER REUSE MUNICIPAL GRANT (“OSG”) 
FUNDED PROJECTS 

Municipalities requesting financing for A/E services must procure A/E services in 
accordance with certain qualifications-based requirements. This guidance document 
describes the types of services that are considered A/E services and how these A/E 
services must be procured. 

Please Note: This guidance document applies to all SRF projects funded by the 
Environmental Facilities Corporation (“EFC”) and all projects receiving OSG grants. 

What types of services are covered A/E services? 

Contracts for program management, construction management, feasibility studies, 
preliminary engineering, design, engineering, surveying, mapping, or A/E services as 
defined in 40 U.S.C. 1102(2)(A-C): 

(A) professional services of an architectural or engineering nature, as defined 
by state law, if applicable, that are required to be performed or approved by a 
person licensed, registered, or certified to provide the services described in this 
paragraph; 

(B) professional services of an architectural or engineering nature performed 
by contract that are associated with research, planning, development, design, 
construction, alteration, or repair of real property; and 

(C) other professional services of an architectural or engineering nature, or 
incidental services, which members of the architectural and engineering 
professions (and individuals in their employ) may logically or justifiably perform, 
including studies, investigations, surveying and mapping, tests, evaluations, 
consultations, comprehensive planning, program management, conceptual 
designs, plans and specifications, value engineering, construction phase 
services, soils engineering, drawing reviews, preparation of operating and 
maintenance manuals, and other related services. 

How must A/E services be procured? 

Municipalities must procure A/E services pursuant to the provisions of 40 U.S.C. 1101 
et seq. In general, these require: 

(i) Public announcement of the solicitation (e.g., a Request for Qualifications); 
(ii) Evaluation and ranking of the submitted qualifications statements based on 

established, publicly available criteria (e.g., identified in the solicitation). 
Evaluation criteria should be based on demonstrated competence and 
qualification for the type of professional services required (e.g., past 
performance, specialized experience, and technical competence in the type of 
work required); 

(iii) Discussion with at least three firms to consider anticipated concepts and 
compare alternative methods for furnishing services; 

A/E Services Procurement Guidance Page 2 of 4 
NY Clean Water and Drinking Water State Revolving Fund Revision Date: 10/1/2024 



        
         

 

            
     

          
           

           
             

          
 
         

 
 

                  
               

           
              
                         
  

 
           

 
             

         
       

 
       

 
          

              
              

   
 

         
 

        
          

         

(iv) Selection of at least three firms considered to be the most highly qualified to 
provide the required services; and 

(v) Contract negotiation with the most highly qualified firm to determine 
compensation that is fair and reasonable based on a clear understanding of the 
project scope, complexity, professional nature, and the estimated value of the 
services to be rendered. In the event that a contract cannot be negotiated with 
the most highly qualified firm, negotiation continues in order of qualification. 

How does the municipality show compliance with the federal A/E procurement 
requirements? 

Municipalities will be required to execute an EFC Certification for 
Architectural/Engineering Services Procurement for SRF/OSG Funded Projects in the 
form attached to this guidance (“Certification”). The Certification must be signed by an 
authorized representative of the municipality. It cannot be signed by a hired contractor or 
consultant. A separate form must be submitted for each subject architectural or 
engineering agreement. 

What if the municipality does not generate interest from at least three firms? 

A procurement of A/E services shall be considered in compliance even when the 
municipality does not generate three responses so long as the municipality made a good 
faith effort to publicly advertise and directly solicit participation. 

What A/E documentation does a municipality need to keep? 

The Certification and documentation evidencing completion of the procurement steps 
outlined above are required to be kept on file by the municipality and be made available 
for inspection upon EFC’s request. These documents must be kept for the term of the 
EFC financing plus 6 years. 

Are contract amendments subject to federal A/E procurement requirements? 

Significant contractual amendments are subject to this requirement. Significant 
contractual amendments are amendments to existing contracts that have a value greater 
than $100,000 AND introduce a new scope of work or task. 

A/E Services Procurement Guidance Page 3 of 4 
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ATE 
Environmental Department 
Facilities Corporation of Health 

_________________________ 

Environmental Facilities Corporation Certification for Architectural/Engineering 
Services Procurement for State Revolving Fund and Sewer Overflow and 

Stormwater Reuse Municipal Grant Funded Projects 
Provide a separate form for each architectural or engineering agreement 

Municipality: 

EFC Project Number: 

Contract ID Contractor Name 
Scope of Services included in 

RFQ 
Agreement 

Execution Date 

☐ Planning 

☐ Design 

☐ Bidding 

☐ Construction Administration 

☐ Construction Observation 

☐ Additional Services 

☐ Other ________________ 

I, , am an Authorized Representative of the Municipality. 

I hereby certify that the Municipality has procured the Architectural and Engineering Services (as 
that term is defined in 40 U.S.C. 1102) for the contract(s) listed above in accordance with 40 
U.S.C. 1101 et seq., as outlined below. 

(i) Public announcement of the solicitation (e.g., a Request for Qualifications); 
(ii) Evaluation and ranking of the submitted qualifications statements was based on 

established, publicly available criteria (e.g., identified in the solicitation). Evaluation 
criteria should be based on demonstrated competence and qualification for the type of 
professional services required (e.g., past performance, specialized experience, and 
technical competence in the type of work required); 

(iii) Discussion with at least three firms to consider anticipated concepts and compare 
alternative methods for furnishing services; 

(iv) Selection of at least three firms considered to be the most highly qualified to provide 
the services required; and 

(v) Contract negotiation with the most highly qualified firm to determine compensation that 
is fair and reasonable based on a clear understanding of the project scope, complexity, 
professional nature, and the estimated value of the services to be rendered. In the 
event that a contract could not be negotiated with the most highly qualified firm, 
negotiation continued in order of qualification. 

Authorized Representative 

Title: 
Date: 

A/E Services Procurement Guidance Page 4 of 4 
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